Become a Travel Delegate

1. Login to Reardon and click the profile button.
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2. Click the Add button next to Delegates.
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3. Click Become a delegate under the People | Can Book For section.
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What iz a delegate?

A delegate has access to someone elze’s account and can book services for them.
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4. Search for the traveler to book for by name or email address.
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5. Select the Traveler.
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Search for someone within mannhummel-ax and become a delegate for them.
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6. Traveler will receive the following email notification.
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Delegate Added Notification

Brandon RHasler has been added as a delegate to your Rearden Personal Assistant account. As a delegate,
Brandon Rasler can now find, book, and manage services for you.

If you do not want Brandon Rasler to have access to your account, you can edit or rermaove access an the
Delegate Access page in Rearden Personal Assistant by performing the following steps:

11 Sign in to the Hearden Personal Assistant.

21 Goto your Profile.

3} Click an "Edit" in the Delegates section of your Profile home page.

4 Click an "Delete” to remove Brandon Rasler as a delegate to your account.
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7. Select a traveler to book for, as a Delegate.
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