Rearden Personal Assistant Signup
1. Go to your sign up page, and complete Create An Account form. Your passcode will be sent

your email. Click Create an Account, Rearden will send an email to the address you specify as
your Corporate Email Address.
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Create An Account

) " Required
Please enter your passcode,;

First Hame * | Roger
Last Hame * | Smith
Corporate Email Address * | [Emth@email com
Reenter Corporate Email Address * | I‘Sr‘ljth@emancom
Username * | rsmith
Password * | "= @

Confirm Password *

User Acceptance

I acknowledge that | have read and agree to the Privacy Folicy.
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2. Click the Get started now button in the Welcome email to complete your profile. Sign in with
the username and password created in step 1. Complete the registration for your profile then
click Continue.
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Register your account
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3. Select your travel preferences to complete the registration process. Don’t forget to add all of
your personal Airline, Hotel, and Car Rental membership numbers. Click Save at the bottom to

finish the Travel Preferences.
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4. You are now ready to book travel. Check boxes to expand Flight, Hotel, or Rental Car Fields.
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