
Assign a Travel Delegate 
 

1. Login to Reardon and click the profile button. 

 
2. Click the Add button next to Delegates. 

 



 
3. Click on Add a delegate under People Who Can Book For Me. 

 
 

4. Search for your delegate by name or email address. 

 
 

5. Select  your delegate.  

 
 
 
 


